FULL NAME HERE
75 Fuller Road, Hove, BN3 2ZZ     E: name @gmail.com

Tel: 01273 000 000         Mob: 07928 000 000      

Enthusiastic and hardworking student soon to be studying hairdressing at college is looking to gain further experience in this area through a part time job.

KEY SKILLS

· Excellent communication skills gained through school projects and voluntary work

· Friendly and personable manner

· Trustworthy and responsible

· Punctual with excellent school attendance record

· Listens to instructions carefully and shows initiative

· Willing to learn and experiment in all aspects of hair dressing

EDUCATION
5 GCSEs (Including English and Maths) to be complete summer 2016, predicted Cs and above, BACA, 2011 – 2016

EXPERIENCE

Leafleting, YMCA, Summer 2015 

Voluntary position visiting various locations across Brighton delivering YMCA information leaflets making people aware of their support services.

· Trusted to be face of YMCA

· Liaised with business owners and managers to enquire if we could distribute leaflets in their premises

· Responsible for delivering 300 leaflets per working day
INTERESTS
Avid reader particularly thrillers and I take weekly singing lessons.

REFERENCES – available on request

HOW TO WRITE YOUR CV
Download the CV template at www.elev8careers.org.uk/student-cv-example-and-careers-info.html so you can work on it directly.

CVs are always best when they are tailored to a particular job you are interested in. If you have one in mind then great. If not then add as much information about yourself as possible and you can add or remove information later on when you find a job that interests you. Having a main CV which you can add to as you get older is a great idea and will save you lots of time later! 

Name/Contact Details
Make your name big and bold - it is your calling card - you want the employer to remember it!

Make sure your contact details are clear and up to date and that your email is not a silly address!

Profile
This is a summary of what you have to offer and what you are looking for. It needs to be short and to the point. This is where the employer will decide whether they want to know more about you so it is important to try and link it to the job you are applying for. You need to try and convince them you are a good candidate for this job. Try and include: some positive words about yourself (ideally things that will be useful in the job!), if you had any relevant experience, your plans (especially if they are linked with the job you are applying for) and what you are looking for (again hopefully linked to the job).

Key Skills
A key skills section is particularly useful if you haven't had much if any work experience. Think about the skills the employer would like (a Saturday job at a hairdressers would need different skills to working in a supermarket - look up job titles at https://nationalcareersservice.direct.gov.uk/advice/planning/jobfamily/Pages/default.aspx to see what kinds of skills to include) and try to give examples where you have demonstrated these skills.

Education
Put how many GCSEs you are taking and if you are predicted good grades then mention this. If not just say awaiting grades summer 2015. If you do anything else at school e.g are in a team, a club, have helped out, won awards etc then mention this here!

Work Experience
Many students think they don't have any work experience but if you have babysat younger siblings, helped out a family member or friend at work, done some work experience through school or even better organised some yourself these all count! And obviously if you have already had some paid work experience this counts too so add it all in!

The clearest way to write it is:

Job title (if you didn't have one then give yourself one that sums up what you were doing), Employer, date

Make sure you briefly describe your duties, responsibilities and skills you developed and any evidence of how you developed these skills. 'Developed good communication skills through working directly with the public' is much better than 'Got good communication skills'. 

Interests
Keep them short - it is just to show you are well rounded and have other interests. If you do things related to the work then include this - e.g mention you read a lot and the kinds of novels, if you are applying to work in a library, or what sports you play if you want to work in a leisure centre.

References 
You don't need to put the names at this point. You can give them when the employer has got in contact with you.

Remember - If you are handing out your CV to lots of places don't just wait for them to contact you! Follow it up with a phone call, email or pop in to the shop etc and ask. This shows initiative and motivation and will get you further, quicker in your job hunt!

And if you need more help come and see your school Careers Advisor!
